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1. O0mue MoJI0KEHUSA

1.1. Iensto manHoro [TonoxxeHus sBIsSETCS 3alIUTa IEPCOHATBHBIX JAHHBIX PAOOTHUKOB M MHBIX
JIMI] OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA, HEIIPABOMEPHOI'O UX UCIIOJIb30BAHMUS MM YTPATEL

1.2. Hacrosimee [lomoxxenwe paspabotano Ha ocHoBaHnuu Konctutyuuu PO, Tpynosoro
Konexca P®, Konekca 06 anMuHHCTpaTUBHBIX npaBoHapymeHusx P®, I'paxxnanckoro Konexca
P®, Yronosuoro Konekca P®, denepanbroro 3akona «O6 uHpopManuu, HHGOPMATU3ALUE U
3amuTe uHGopMaruuy, OenepaibHOro 3akoHa «O MEepCOHATBHBIX JaHHBIX)

1.3. TlepcoHajbHBIE HaHHBIE OTHOCATCS K KaTeropud KOH(DUACHIMAIBHON HHGMOpMALUH.
PexxuM KOHOHUAEHIMATBHOCTH NMEPCOHANBHBIX JAHHBIX CHHUMAeTCs B CIIydasX OO€3IMYMBaHHS
WM IO UCTEYEHHUH 75 JIET CpOoKa XpaHEHHS], €CIIH HMHOE HE OIIPENIEICHO 3aKOHOM.

1.4. Hacrosiee [Tonoxenue yrBepixaaeTcs 4 BBoguTes B aelictsue npukasom MJIOY «JleTckuii
caa Ne 103» u sBiisieTcst 00sI3aTeILHBIM JIJIs HCTIOIHEHUs BceMH paboTHukamu MJIOY «[lerckuii
cag Ne 103» uMeIOmMUMHE JOCTYI K NEPCOHATBHBIM JIAHHBIM COTPYIHHUKOB.

2. [lonsiTHe U cocTaB NEPCOHANBHBIX TaHHbIX

2.1. PaGoTHHK - (hU3HUIECKOE JIUI0, BCTYIHUBINEE B TPYI0BBIE OTHOIIECHHUS C paboToIaTeNEM.

2.2. PaboTtomarens - GU3NUECKOE JIUIIO JIUOO IOPUANIECKOE U0 (OpraHu3alys), BCTYIIUBIIEE B
TPYZOBbIE OTHOILIECHUS ¢ paOOTHUKOM.

2.3. TlepcoHanbHbIe JaHHBIE paboTHUKA - HHPOpMaIHs, HeoOXoauMas paboOTOJATENIO B CBS3H C
TPYAOBBIMH OTHOIIEHHSMH H Kacarolluecsi KOHKpeTHoro paborHuka. Ilox uHdopmanuein o
paboOTHHKAX MOHUMAIOTCS CBEJICHHUS O (aKTax, COOBITHSX U OOCTOSITENbCTBAX XKU3HU PaOOTHHUKA,
HO3BOJISIONINE UACHTH(PHUIIMPOBATE €0 THYHOCTb.

2.4. B cocraB nepcoHaAIbHBIX JaHHBIX PA0OTHUKA BXOIMAT:

- aHKeTHBIE U OHorpaduyecKue JaHHbIE;

- oOpa3oBaHue;

- CBEZIEHHS O TPYAOBOM U OOILEM CTaXe;

- CBEJICHUS O COCTaBE CEMBU;

- IACIIOPTHBIE JTaHHBIE;

- CBE/ICHUS O BOUHCKOM YYETE;

- CBEZICHUS O 3apabOTHOM I1aTe COTPYIHHKA;

- CBEJICHHUS O COIMAIBHBIX JIB[OTaX;

- CIIEUAIBHOCTb,

- 3aHUMaeMast JI0JDKHOCTB;

- HAJIMYUE CyTUMOCTEH;

- aJpec MECTa KUTEIILCTBA;

- TOMAIlHUH TenedoH;

- MecTO paboTHI UM y4eObl WIEHOB CEMbU U POJCTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIEHHUH B CEMbE;

- CoZIep KaHUE TPYIOBOIO JOTOBODA;

- CBEJIEHHS O J0XO0/1aX;

- COZIep)KaHue IEeKIapalliy, I0JaBacMOM B HAJIOTOBYIO HHCIEKITUIO;

- IOJUIMHHHUKY ¥ KOTIMY NIPUKA30B 110 JIMYHOMY COCTAaBY;

- IMYHBIE JIeia ¥ TPYIOBbIe KHUKKU COTPYAHUKOB;

- OCHOBaHMSI K IIpHUKa3aM I10 JITYHOMY COCTaBy;

- leyla, COJAEpIKalllie MaTepHabl I10 IIOBBIIIEHUIO KBAIM(QUKALUMKU M IEPENOArOTOBKE
COTPYAHMKOB, UX aTTECTALINHU, CITY)KEOHBIM pacCcieI0BaHUsIM.



2.5. laHHBIE TOKYMEHTHI SIBJISIOTCS KOH(MUIEHIWAIbHBIMH, XOTS, YYMTHIBAas HX MAacCOBOCTh H
eIUHOE MECTO O0pabOTKM M XpaHEHHs - COOTBETCTBYIONIMH Ipu( OrpaHMYEHHs HA HHUX HE
CTaBUTCSI.

3. O6paboTKka MepcoOHAIbHBIX JAHHBIX

3.1. Tlox o6paboTKOI MEPCOHATBHBIX JAaHHBIX PaOOTHHKA IOHUMAETCS MOJYYEHUE, XPAHEHHUE,
KOMOWHHpOBaHUE, Tepenadya WM J000€ [pyroe HCIOMB30BAHUE IEPCOHANBHBIX IaHHBIX
paboTHUKa.

3.2. B memsix obecmedyeHust mpaB ¥ cBOOOJ dYeNOBeKa M TpaxKJaHHWHA paboTodarelb M €ro
NPENCTaBUTENId TNPH 0OpPabOTKE MEPCOHAIBHBIX [TaHHBIX paboTHHKA 00s3aHBl COONONATH
cienyouye obuye TpeboBaHuUs:

3.2.1. O6paboTKa MEePCOHATBHBIX JaHHBIX PaOOTHHKA MOXKET OCYIIECTBISITECS HUCKIFOYHTEIHEHO
B LensxX o0ecrneyeHuss COONIIONCHHMSI 3aKOHOB W HHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
comeiicTBu pabOTHHKAM B TPYHIOYCTPOMCTBE, OOYYeHHMH W MPOABIKEHHH IO ciyxbe,
obecrieueHnss NMYHOM O€30mMacHOCTH pPabOTHHKOB, KOHTPOJIS KONHMYECTBA M KadecTBa
BBITIOJIHAEMOM paboThI U 0OECTIEYeHUsI COXPAaHHOCTH MMYILECTBA.

3.2.2. Tlpu ompeneneHun oObeMa U comepkaHusi oOpabaThIBa€MBIX MEPCOHAIBHBIX IaHHBIX
paboTHHKa paboTonaTeNb JO/DKeH pykoBoacTBoBaThest Koncturynuen Poccuiickoi ®enepanuu,
TpynossiM Konekcom u uHBIME (heiepaibHBIMU 3aKOHAMH.

3.2.3. IlonyyeHue nepCcoOHANBHBIX AAHHBIX MOXKET OCYIIECTBIISTBCA KaK IIyTEM IIPEACTaBIICHUS
UX caMUM pabOTHUKOM, TaK U IIyTeM IOJyUYEHHUS UX U3 UHBIX HUCTOUHUKOB.

3.2.4. Ecmu miepcOHalbHBIE [aHHBIE PA0OTHHUKA BO3MOXKHO IIOJIyYHUTh TOJBKO Y TPETHEH
CTOPOHBI, TO pabOTHHK JOJDKEH OBITH yBeIOMJIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITh
NOJIy4eHO MHUCBMEHHOe coriacue. PaGoTomartens JOMMKEH COOOIMUTH PAabOTHUKY O ILENAX,
IPENoiaraéMblXx HCTOYHHMKAX M Croco0ax MOTy4YeHUs! MEPCOHAIBHBIX JAaHHBIX, & TaK XK€ O
XapakTepe MO UIEKAIHUX OTyYSHHIO MEPCOHANBHBIX JAHHBIX U IOCIEICTBUIX 0TKa3a pabOTHUKA
JaTh MUCHbMEHHOE COIJIaCHEe Ha UX IOTy4EHHE.

3.2.5. PaGoTomaTenns He WMeET IpaBa INOJIydaTh M oOpabaThiBaTh INEPCOHAJIBHBIE JaHHBIE
paGoOTHHKA O €ro MOJIMTHYECKHX, PETATHO3HBIX M WHBIX YOEKIEHHMSX M YacTHOM u3HH. B
ClTydasix, HEIIOCPEACTBEHHO CBSI3aHHBIX C BONIPOCAMH TPYJIOBBIX OTHOLICHHMH JaHHBIE O YaCTHOM
KU3HE paboTHUKA (MHGOpPMAIHS O KU3HEAESTEILHOCTU B chepe CeMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHHH) MOTYT OBITH IOJy4eHBI B 00paboTaHbl paboToAaTeneM TOJIBKO C €ro MUChbMEHHOIO
COTJIacusl.

3.2.6. PaboTomarens He WMeeT NpaBO MOIy4aTh X 0oOpabaTeIBaTh IEPCOHAILHBIE JIAHHBIE
paboTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro Ipo(Ccor3HOM
IeSTeIbHOCTH, 32 HCKITFOUSHHEM CITy4aeB, IPeAyCMOTPEHHBIX (peaepabHbIM 3aKOHOM.

3.3. K obGpaGoTke, mepenavye W XPaHEHHUIO MEPCOHATBHBIX JAHHBIX PabOTHHKA MOTYT HMETh
JIOCTYIl COTPYOHHMKH IEHTpaJM30BaHHOM Oyxrantepuu Ne 2, COTpyIHHKH, MCIOJIHSIOIIME
00s13aHHOCTH KaJpOBOTO JEJONPOU3BOACTBA (3aBEAYIOIMM, MHCIEKTOp IO Kaapam, 3aBX03,
(enpamiep, cTapliii BOCIUTATENb, KAJIBKYJISTOP)

3.4. Vcnonp3oBaHWE MEPCOHAIBHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBUM C LIEJAMH,
OIIpEeICTTUBINUMY UX TIOTyUYEHHUE.

3.4.1. IlepcoHaibHBIE JaHHbIE HE MOTLYT OBITH WCIONB30BAaHBI B LENAX MPUYMHEHUS
HMYIIECTBEHHOTO U MOPAJIBHOTO Bpela IpakKiaHaM, 3aTPyIHEHUs pealu3allid IpaB U CBOOOJ
rpaxxaan Poccuiickoit ®@eneparmu. OrpanudeHue mpaB rpaxpaH Poccuiickoit @enepanun Ha
OCHOBE HCIIOJIb30BaHUA HHGbopManuu 00 KX COIUAIBHOM IPOUCXOXKICHHHM, O DPacOBOM,
HAallUOHAJIbHOM, S3BIKOBOM, PpEIUIHO3HOM M MApTHHHOM MPHHAIICKHOCTH 3alpelieH0 H
IIpEeCiIelyeTCs 110 3aKOHY.

3.5. Ilepemaua mepcOHANbHBIX JAHHBIX PabOOTHHKA BO3MOXKHA TOJBKO C COTracus paboTHHKa
WM B CITy4Yasix, MPsIMO MPEeIyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

3.5.1. Tlpu mepenaye NepCOHANBHBIX JaHHBIX paboTHHKA paboTomaTeNh MOJDKEH COOIIonaTh
crenyromue TpeboBaHus:

- He co00MIaTh MePCOHABHBIE TaHHbIe pa0OTHHKA TPEThEH CTOpOHE Oe3 MUCHbMEHHOIO COrIacus
pabOTHHKA, 32 KCKITFOYEHHEM CITy4aeB, KOTIa 3T0 HE00XO0AUMO B IEISIX MPEAYTIPEKICHUS YT PO3BI
’KHU3HM ¥ 3[J0POBBIO pabOTHHKA, & TAKXKE B CIIydasix, yCTAHOBIECHHBIX (peepanibHbIM 3aKOHOM;



- He co06IIaTh NEPCOHANBHEIE JaHHbIe PA0OTHHKA B KOMMEPUECKHX LIeIX 6e3 ero MuCbMEHHOTO
CorJIacus;
- TIpeNYNPEaUTh JIHII, TIOIyYarouX HePCOHANBHBIE JAHHBIE PA0OTHHKA, O TOM, YTO 3TH JaHHBIC
MOTYT GBITh MCIIOIH30BaHbI JIAII B IENAX, Ui KOTOPBIX OHH COOOINEHBI, U TPEOOBATH OT 3TUX
JIAI TIOTBEPIKAEHHS TOrO, YTO ATO MPaBHIIO coOmoaeHo. Jluma, mosyyaroonme nepcoHaIbHBIC
JaHHBIE pabOTHYKA, 065S3aHbI COBIIOATH YCTAHOBIEHHbIE TPEOOBAHHS 1O IpHeMY, 00paboTKe U
XPaHEHHIO TNEepCOHANbHBIX JaHHBIX. JlaHHOE MOJIOXKEHHEe He DPaclpoCTpaHseTcs Ha OOMeH
IIEPCOHATBHBIMY JAHHBIMH PAOOTHHKOB B LIOPSZIKE, YCTAHOBIEHHOM (eIepallbHbIMU 3aKOHAMHY;
- paspemiate  JOCTYIl K [EpPCOHAJIBHBIM JaHHBIM PaOOTHHKOB  TOJIBKO — CHELHAIBHO
YIIOJTHOMOYEHHBIM JIMI[AM, OIPENETICHHBIM IPUKA30M 10 OpraHM3al[ii, MPHU 3TOM YKa3aHHBIE
JUIA JOJDKHBEI UMETh NPAaBO IOJIyYaTh TOJBKO Te IEPCOHAIbHBIEC JaHHBIE PaOOTHHUKA, KOTOpbHIE
HEOOXOMMBI IS BBIIOIHEHMsI KOHKPETHBIX (QyHKIIMH;
- HE 3ampaiuBaTh WHPOPMAIMIO O COCTOSTHUM 3/I0pOBbS PaOOTHMKA, 338 HCKIIIOYCHHEM TeX
CBEJICHMH, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBIIOJIHEHHSI paOOTHMKOM TPYAOBOA
bynximm;

nepenaBarh IepCOHAbHBIE JaHHbIe PabOTHHKA NPEeICTaBUTENSIM PAaGOTHHKOB B HOPSIKE,
yCTaHOBIEHHOM TpynoBbiM KomexcoM, ¥ OrpaHMYMBATH 3Ty HHQOPMAILMIO TOJBKO TEMH
[EPCOHALHBIMY JAHHBIMH Pa0OTHHKA, KOTOpBIE HEOOXOMUMBI Ul BBIIOJHEHUS yKa3aHHBIMU
NPEICTABUTEISIMUA UX (QYHKIIMH.
3.5.2. Tlepenavya MepCOHANBHBIX NAHHBIX OT JEPXKATeNsl MM €ro NpPeICTaBUTEICH BHEIIHEMY
HOTPEOUTENIO MOXET JOIYCKAThCs B MUHUMAIBHBIX 00BEMax M TOJIBKO B LENSIX BBIMOTHEHUS
3aj1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM ITpUUMHE cOOpa 3TUX NaHHBIX.
3.5.3. Ilpu mepenadye IMEPCOHANBHBIX AAHHBIX PAOOTHHKA MOTPeOUTENAM (B TOM YHCIC H B
KOMMEpPYECKMX IENsIX) 3a MNpeleibl OpraHu3aliu paboTomarelb HE JOJDKEH Coo0maTh 3TH
JIaHHBIE TPEThEH CTOpOHE Oe3 MUCBMEHHOIO COrjiacus pabOTHHKA, 3a MCKIIOUCHHMEM CIIy4Yacs,
KOTJla 9TO HEOOXOAMMO B LIENAX MPEAYIPEKACHUS YTPO3bI XU3HH U 3[I0POBBIO PaOOTHHUKA MK B
Clly4yasiX, yCTaHOBJIEHHBIX (hefepabHbIM 3aKOHOM.
3.6. Bce Mepbl KOHOUMISHIHAIBHOCTH IpU cOope, 0OpabOTKe ¥ XpaHEHMH IEPCOHATBHBIX
JaHHBIX COTPYJHHMKA pacIpOCTPaHSAIOTCS Kak Ha OyMaxHble, TaK M Ha 3JICKTPOHHEIE
(aBTOMATH3HUPOBAHHEIC) HOCUTEIH HH(pOpMAIUH.
3.7. He gomyckaercss OTBeyaTb Ha BOIPOCHL, CBS3aHHBIE C IIepeladyell IEePCOHATbHOU
uHbopMani 1Mo TenedOHY WM IPEAOCTABIATh IEPCOHAIBHBIE JaHHBIE IMOCPEACTBOM
(haKCUMMIBHOM CBSI3H.
3.8. XpaHeHue MEPCOHAIBHBIX AAHHBIX JOJDKHO IPOMCXOOUTH B IMOPSIKE, MCKIIIOYAIOIIEM HX
yTpaTy WIXA UX HENMPAaBOMEPHOE UCIIOIb30BAHHUE.
3.9. Ilpu NpUHATHN pEIICHHHM, 3aTParMBalOIIMX WHTEPECHl paboTHHKA, paboToaaTe b HE UMEET
IpaBa OCHOBHIBATHCS HA IEPCOHANBHBIX JAHHBIX PabOTHHKA, MOIYYEHHBIX MCKIIOYMTEHLHO B
pesysbTare MX aBTOMATHU3MPOBAHHOW OOPaOOTKY WM SJIEKTPOHHOTO moiydyeHus. Paboroxarens
YUYHUTHIBAET JIMYHBIE KAYE€CTBA pabOTHHKA, €ro JOOPOCOBECTHBIN U 3G YEKTHBHBIN TPY.

4.JlocTyn K mepcoOHAJBHBIM JAHHBIM

4.1. BayTpeHHuii oCTyM (HOCTYN BHYTPU OpraHU3alluu).

4.1.1. TlpaBo moctyna K NEPCOHATBHBIM JaHHBIM COTPYIHUKA UMEFOT:

- PYKOBOJIUTEID;

- IIpY TIEPEBOJIE U3 OJHOTO 0OpPA30BATEIBHOIO YUPEXKICHUS B IPYro€, JOCTYI K IEPCOHAIBHBIM
JIAHHBIM COTPYAHHMKA HMeeT PyKOBOAMTENs HOBoro OV

- caM pabOTHUK, HOCUTEIb JaHHBIX.

- Jpyrue COTPYAHUKH OpraHU3aIliH, BEIIOJHEHHE CIIy)KEOHBIX 003aHHOCTEN KOTOPBIX CBI3aHO
C HEOOXOTUMOCTBIO IOCTYTIA K IEPCOHATIBHBIM JIaHHBIM.

4.1.2. TlepeueHs JIAI, UMEIOIIMX JTOCTYII K IEPCOHAIBHBIM JIaHHBIM Pa0OTHUKOB, OIIPEAEIISAETCS
npuka3om 3aBenyromero MJIOV «Jlerckuii cag Ne 103»

4.2. BaemHwuit goctym.

42.1. K ymciy MaccoBBIX IMOTpeOuUTeNel NepPCOHAIBHBIX JAHHBIX BHE OPraHM3AI[UH OTHOCATCS

rOCyJapCTBEHHBIE M HETOCYAapCTBEHHBIE () YHKIIMOHAIBHBIE CTPYKTYPBI:
- HAJIOTOBBIE UHCIIEKIIUH;



- IPaBOOXPaHUTENILHBIE OPraHbl;

- OpraHbl CTAaTUCTUKY;

- CTPaxOBEIE ar€HTCTBA;

- BOGHKOMATEHI;

- OpraHbl COUAIBHOI0 CTPaXOBaHMUS,;

- ICHCHOHHBIE (POH/IBL;

- TIOJpa3IeNICHHsI MyHUITUIIATIbHBIX OPTaHOB YIIPABIICHHUS,
- MY 1B Ne2

- KOMHTET COIHaibHOro pa3putus I. [lerpo3zaBoacka PK.

4.2.2. Ham30opHO-KOHTPOJBHEIE OPraHbl KMEIOT AOCTYN K HHGOPMAIMU TOJIBKO B cepe CBOEH
KOMIIETEHIUH.

42.3. OpraHu3alidd, B KOTOPBIE COTPYAHHUK MOXKET OCYLUECTBISATH IEPEUYHMCICHUS NCHENKHBIX
CPENCTB (CTpaxoBbie KOMIIAHMH, HEIOCY1apCTBEHHbIE IIEHCHOHHBIE (QOHBI, 6IIar0OTBOPUTEIbHbIE
OpraHU3allii, KPEIUTHBIE YYPEKICHUS), MOTYT IOJIYYHUTh JOCTYIl K IIE€PCOHATBHBIM JaHHBIM
pabOTHHUKA TOJILKO B CIIydae ero NUCbMEHHOTO pa3pelIeHuUsI.

4.2.4. [lpyrue opranu3anuy.

Ceenenuss 0 pabOTaiOIEM COTPYAHHKE WM YK€ YBOJIEHHOM MOTYT OBITH IPENOCTABIECHBI
ApYro¥ OpraHu3alué TOJBKO II0 IIMCBMEHHOMY 3alpocy Ha OlaHKe OpraHu3aluu, C
[PUIIOKEHUEM KOMTHU HOTAPHAILHO 3aBEPEHHOTO 3asBICHUs] pabOTHHKA.

[TepconansHEIE JaHHBIE COTPYAHUKA MOTYT OBITH IIPENOCTABICHBI POACTBEHHMKAM WM WICHAM
€ro CEMBbH TOJILKO C TMCBMEHHOT'O pa3pelIeHUsl CaMOro COTPYIHUKA.

B cayuae pasBoga ObiBimas cympyra (Cympyr) MMEIOT IpaBO OOpaTHTHECA B OPraHM3allUio C
IMCHMEHHBIM 3aIIpOCOM O pasMepe 3apaboTHOM IUIaThl COTpyAHMKa 0e3 €ro corjacus B
COOTBETCTBUH C NEHCTBYIOIIUM 3aKOHOJATEIBCTBOM.

5. 3ammuTa nepcoHaJbLHBIX JaHHBIX

5.1. TMox yrpo3oif WM ONACHOCTHIO YTpaThl NEPCOHAIBHBIX NAHHBIX IOHHMAETCS CIUHHIHOE
WIH KOMIUIEKCHOE, peajlbHOe WJIM IIOTEHIHMAIBbHOE, aKTHBHOE HIIM IIaCCHBHOE IIPOSBIICHHE
HEMPAaBOMEPHBIX  BO3MOXKHOCTEHM BHEIIHUX WJIM BHYTPEHHMX MCTOYHHMKOB  CO3/1aBaTh
HeOIaronpusaTHEIE COOBITHS, OKa3bIBaTh JECTAOMIIM3UPYIOIIEE BO3JEHCTBHE Ha 3alUINACMYIO
HHPOPMAIHIO.

5.2. Puck yrpossl Jo6bIM HMH()OPMAIMOHHBIM pecypcaM CO3Jal0T CTHUXHMHBIC O€NCTBHA,
9KCTpeMaJIbHBIE CHTYalld¥, TEPPOPUCTUYECKUE [EHCTBHUS, aBapUU TEXHUYECKHUX CPEICTB H
JMHUNW CBs3M, Jpyrde OOBEKTHBHBIE OOCTOSTENHCTBA, a TAaKXKE 3aMHTEPECOBAHHBIE W
HEe3aWHTEePeCOBaHHbIE B BOSHUKHOBEHHH yTPO3HI JIUIA.

5.3. 3ammra NEPCOHAIBHBIX JAHHBIX IPEACTABIIAET COOOM JKECTKO pPErIaMEHTHPOBAHHBLIA H
MUHAMHAYECKH TEXHOJOTMYECKUHM Ipolece, NpeAyNpexJarolyi HapylleHHe JOCTYIHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHUACHIIUAILHOCTH EPCOHANBHBIX JaHHBIX H, B KOHEYHOM
cueTe, OOECIEUMBAIOIIKM OCTATOYHO HANEXKHYIO 0e30macHOCTh HMH(OpMalMKM B IIPOLECCE
JIEATeLHOCTH OTAea 06pa3oBaHusi, 00pa30BaTEIbHBIX YUPEKACHUH.

5.4. BamuTa MEpCOHATBHBIX NAaHHBIX Pa0OTHHKA OT HEIPABOMEPHOIO MX HKCIIOJIb30BAHMS WIIA
yTpaTel JO/DKHA OBITh o0OecmedyeHa paboTomaTeneM 3a CueT ero CpeACTB B  IOPSIKE,
YCTaHOBJIEHHOM (peJiepalbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3ammTay.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIIMOHMPOBAHHOI'O JOCTyIla K NEPCOHAIBHBIM HaHHBIM
SBJIIETCS, KAk [PABUJIO, IEpCOHA, paboTaioimuii ¢ IOKyMeHTaMu H 0Oa3aMy JIaHHBIX.
Pernamedranys 0cTyna nepcoHana K KOH(GUACHIMATBHBIM CBEICHHUSIM, JOKyMEHTaM U 6azam
JAHHBIX BXOJUT B YHCIO OCHOBHBIX HAIIPaBJIEHHM OpraHW3al[MOHHOW 3allUThl HHQOpMAIMU U
TpeaHa3Ha4YeHa IS PasrpaHU4YCHUs MOJTHOMOUYUM MEXIy PyKOBOIUTEISIMH M CICHHATHCTAMH
OpraHu3aluy.

5.52. Jlns oOecrieyeHMH BHYTPEHHEM 3aIUTHl EPCOHAIBHBIX JaHHBIX DPabOTHHUKOB
HE00X0IUMO COOIIIONATh P MEp:

OTpaHHMYEHME U PerjiaMeHTalus CocTaBa pabOTHUKOB, QPYyHKIIMOHATBHBIE 00S3aHHOCTH KOTOPBIX
TpeOyrOT KOH(DUACHIINATBHBIX 3HAHUIM;



- Ccrporoe u3buparenbHOEe M OOOCHOBAaHHOE paclpejielieHue MOKYMEHTOB ¥ WHQpOpPMaluu
MEX1y pabOTHUKaMU;
- PpalMOHAJIBHOE pasMEIeHHE paboyux MecT pabOTHUKOB, MPH KOTOPOM HCKJIKOYAIOCH OBI
GECKOHTPOIBLHOE HCIIOIb30BaHME 3aIUIIAEMON HH(GOPMAITHH;
- 3HaHHE PaOOTHMKOM TpeOOBAHMN HOPMATHBHO - METOAMYECKHX JOKYMEHTOB IIO 3alIUTE
UH(OPMAIMK U COXPAHEHUH TalHEI,
- HaIM4Me HEOOXOAMMBIX YCJIOBUM B IOMEINCHHWH Ui paboThl ¢ KOH(DHACHIMAILHBEIME
JOKyMEHTaMHt U 0a3aMH JaHHBIX;
- OIpECNICHHe W pEeriaMeHTalusl coCTaBa pabOTHUKOB, MMEIOLIMX IPaBO JOCTyNa (BXOoja) B
MIOMEIIEHUE, B KOTOPOM HaXOJIUTCS BBIYUCIIMTEIbHAS TEXHUKA,
- OpraHM3aIys MOpsaKa YHUYTOXKEHUS HHOOPMAIIHH;
- CBOCBPEMEHHOC BBIABJIICHHE HApylIeHWA TpeOOBaHMN pa3pelIMTENFHOM CHCTEMbI OOCTyIa
pabOTHUKAM¥U TOIPa3/IEIICHUS;
- BOCIIMTaTelbHas M pa3biCHHUTENbHAss paboTa C COTPYNHHKAMHM MOIPA3lE/iCHHs 10
IOPEAYNPEXXACHUIO yTpaThl IIEHHBIX CBEIEHHH TIIpH paboTe ¢ KOH(PHICHIHATLHBIMU
JIOKYMEHTaMH.
5.6. «BHemHss 3a1uray.
5.6.1. lna 3amutel KOHGMACHUMATbHOM WHGOPMAMH CO3JAIOTCA  IIeJCHAIPABICHHEIE
HEONIAaronpusATHBIE YCIOBUS W TPYAHOIPEOIOIMMBIE INPEIATCTBHS IS JIMIQA, IBITAIOMIEroCs
COBEPIIUTH HECAHKIIMOHMPOBAHHBIN JOCTYII ¥ OBlIafieHue uHpopMarueit. [{enpro u pe3yasraTrom
HECAHKI[HOHUPOBAHHOIO JOCTyNa K HHGOPMAIMOHHBIM pECypcaM MOKET OLITh HE TOJIBKO
OBJIaJICHUE ICHHBIMH CBEICHUSMU M HX HCIOJB30BaHME, HO M WX BHIOH3MEHEHHE,
YHHYTOXCHHE, BHECEHHE BHMpYyCa, MOAMEHa, GanbCuuKamusi COAepKAHUSA DPEKBU3UTOB
JOKYMEHTa U JIp.
5.6.2. Tlox MOCTOPOHHMM JIMLIOM IIOHHMAETCs JIFOGOE JIAILO, HE MMEIOIIEE HEMOCPEACTBEHHOTO
OTHOLICHUS K JIEATEIbHOCTH OPraHW3aluy, IOCETUTENH, PAOOTHUKH APYTUX OpraHU3AllMOHHBIX
crpyktyp. [loctoporHue nuia He TOJDKHBI 3HATh pacupeeieune GpyHKIuiA, paboure MpoIecchl,
TEXHOJIOTHIO COCTaBJICHHs, OQOPMIICHUS, BEICHHS M XPAaHEHHUs NOKYMEHTOB, €I ¥ paboumx
MaTepHalloB, CBA3aHHBIX C 00pabOTKOM MEePCOHATBHBIX JaHHBIX.
5.6.3. Jlnsa obecniedenus: BHELIHEH 3alUTHl MEPCOHATBHBIX NaHHBIX COTPYIHHKOB HEOOXOTHMO
cobmoaars psix mep:
- IOPSAJIOK MPUEMa, y9eTa U KOHTPOJIS JeSTEIbHOCTH IIOCETUTEIIEH;
- IIPOIYCKHOM PEXUM OpraHU3aIMH;
- TEXHUYECKUE CPENCTBA OXPaHbl, CHTHAIM3ALUM;
- IOPSIIOK OXpaHbl TEPPUTOPUH, 3AHUM, TOMEIEHUN
- TpeboBaHMs K 3aIuTe HHHOPMALUK IIPH HHTEPBLIOMPOBAHMH U COOECEIOBAHHSIX.
5.7. Bce nuua, cBS3aHHBIE C MONyYeHHEM, 0OpaGOTKOM M 3aIMMTOM MEPCOHATHHBIX NAHHBIX,
00s13aHBI OJIKCATH IPUKa3 O HepasIJlalleHHH IEPCOHATBHBIX JAHHBIX PAaOOTHHKOB.
5.8. I1o BO3MOXKHOCTH NEPCOHANIBHBIE JAHHBIE 00€3IMYUBAIOTCSL.
59. KpoMe Mep 3alMTBl NEPCOHAIBHBIX JAHHBIX, YCTaHOBIECHHBIX 3aKOHOJATEIHCTBOM,
paboTozareny, paGOTHHKH M HX MPEICTaBUTENN MOTYT BHIPaGaTBIBaTh COBMECTHBIE MEDEI
3aIUTHI IEPCOHATBHBIX NaHHBIX PAOOTHUKOB.

6. IIpaBa u o6s3anHOCTH PabOTHHKA

6.1. 3axpemsenue npaB paGOTHHKA, PEraMEHTHPYIOMIUX 3aLIATY €I IEPCOHANBHbIX JaHHBIX,
00ecnednBaeT COXPaHHOCTD MOJHON U TOYHOM HH(QOPMAIUK O HEM.

6.2. PabOTHUKM M HX NpPEICTaBHTENM HOJDKHBI OBITh O3HAKOMIEHBI TIOJ DACHHCKY C
noxymentamu MJIOY  «Jletckuit cam Nel03»«J[oMHCONBKaY, yCTAaHABIMBAIOIIMME TMOPSIIOK
00paboTKK MEPCOHANBHBIX JaHHBIX PAGOTHUKOB, & TAKKe 06 MX IIPaBax M 06S3aHHOCTSX B 3TOM
obnactu.

6.3. B messx 3amuTh! IepCOHANBLHBIX JaHHBIX, XPaHAMKUXCs y paboToaaTens, pabOTHHK UMeeT
IIpaBo:

- Tpe6OBATh UCKIIFOYEHHUS MITH HCIIPABIICHNS] HEBEPHBIX HJIHM HEMOIHBIX EPCOHATBHBIX JAHHBIX.

- Ha CBOOO/HBINA O€CIUIaTHBIA JOCTYI K CBOMM IEPCOHAILHBIM JAHHBIM, BKIIOYas MpaBO Ha
MOJTyYeHHE KOMUH JIF000H 3aIucH, CoaepxKalie MepCoHaIbHbIE JaHHbIE;

- TEpCOHAJIBHBIC JaHHBIE OLIEHOYHOI'O XapaKTepa JOIOJIHHUTE 3asBICHHEM, BBIPAKAIOIIUM €I0



COOCTBEHHYIO TOUKY 3PECHHUS;

- OTIPENIENIATH CBOUX IPEJCTABUTENEH A 3allM Tl CBOUX ME€PCOHATBHBIX JaHHBIX;

- Ha COXpaHEHHE U 3aIUTy CBOEH JINYHON U CEMEHHOM TAaHHBL

6.4. PaGoTHHK 00s13aH:

- mepezaBath  paboOTOHATENIO WM €ro  INPEACTABUTENIO  KOMIUIGKC — JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX J[@HHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyIOBBIM
KozexcoM PO.

- CBOEBpEMEHHO coo0mars paboronarento 06 M3MEHEHHH CBOMX IIEPCOHATIBHBIX JAHHBIX

6.5. PaGoTHukM craBaT paboTomarens B WM3BECTHOCTh 00 W3MEHEHHH (aMMiuM, WMCHH,
OTYECTBA, NAThl POXICHHS, YTO IOJy4aeT OTPaXXCHHE B TPYAOBOM KHHXKKE HAa OCHOBAHHH
TIPENCTAaBICHHBIX HOKYMEHTOB. IIpy HEOOXOMMMOCTH HM3MEHSIOTCS NaHHble 00 00pa3oBaHUH,
npodeccu, CreraTbHOCTH, IPUCBOSHHH HOBOTO paspsjia U Ip.

6.6. B mensx 3amyThl YaCTHOM SKH3HM, JMYHOM M CeMEWHOM TaiHbBI pabOTHUKM HE IOJDKHBI
OTKa3bIBaTLCS OT CBOErO IpaBa Ha 00pabOTKy NMEPCOHAIBHBIX JAHHBIX TOJBKO C UX COTJIACHs,
MOCKOJIBKY 3TO MOJKET TOBJIEYh IPUYMHEHHE MOPAIBHOI0, MaTEPUAIIBHOTO Bpe/ia.

7. OTBETCTBEHHOCTH 32 pasrjiamenue KOHGHIeHINAIbHOM HH(OPMALKH, CBA3ZAHHOI ¢
NepPCOHATbHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTh - OJHO U3 TIJABHBIX TPeOOBaHMM K OpraHH3aluu
(GYHKIHMOHUPOBAHUA CHCTEMBI 3ALIUTHI MEPCOHATBHOM MHGOpMAIMU U 0043aTENBHOE YCIIOBHE
obecnieueHust 3HEKTUBHOCTH ITOH CHCTEMBI.

7.2. COTpYJHUKM, B COOTBETCTBHM CO CBOMMH IIOJHOMOYMSMH BIIaJ€IOlMe MHpOpMaIUed o
rpakIaHax, IOJIyJalollde W HCIIOJIB3YIOIIUE €€, HeCYT OTBETCTBEHHOCTb B COOTBETCTBHUH C
3aKOHOJATENLCTBOM Poccuiickoit ®enepanuu 3a HapylleHHe PeXHMa 3aIlUThl, 00paboTKu U
HIOPSIIKA MCIIOJIB30BAHUS 9TOH HHPOPMAIUH.

7.3. PyKOBOAMTEID, pa3speINAIONIAi TOCTYI COTPYJHHKAa K KOHQHIEHIHAILHOMY NOKYMEHTY,
HECET IePCOHATBHYIO OTBETCTBEHHOCTH 3a JAHHOE pa3pelIeHue.

7.4. Kaxapli COTPYAHMK OpraHW3alliy, [OJTyJaromuii s paboTsl KOHQHICHIHAIBHBIH
JOKYMEHT, HECET €IUHOJIMYHYI0O OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHTENs |
KOH(HIEHITHATBHOCTh UH(POpMAIIHH.

7.5. Jluia, BAHOBHBIE B HAPYIIEHUM HOPM, PETYJIHUPYIOMIUX HONydeHHe, 00paboTKy M 3aIiuTy
[IEPCOHANIBHBIX  JaHHBIX pa0OTHHKA, HECYT JUCLUIUIMHAPHYIO, aJAMMHHUCTPATHBHYIO,
rpaXkJaHCKO- IPAaBOBYIO HJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (eNepalbHBIMU
3aKOHaMH.

7.5.1. 3a HeUCHOJIHEHWE WIM HEHAJIeXallee WCIOJTHEHHE paOOTHHKOM II0 €ro BHHE
BO3JIOKEHHBIX Ha HEro O0S3aHHOCTEM MO COOJIIOJEHHIO YCTAHOBJICHHOTO IOpsiKa paboThl CO
CBeJCHUSMH  KOHOHUIEHIMAIHHOTO  Xapakrepa  paborojaresb  BIpaBe  IPUMEHATH
npenycMotpernble  TpymoBeiM  Konmekcom  Poccuiickoit  ®@epepanuy  OUCHMILIMHAPHEBIC
B3BICKaHUS.

7.5.2. JIOIDKHOCTHBIE JIMIA, B OOS3aHHOCTH KOTOPHIX BXOIWT BEACHHE IEPCOHANBHBIX JIaHHBIX
COTpYIHHUKA, 00si3aHBI 00ECIIEUUTh KaXIOMY BO3MOXXHOCTH O3HAKOMIIEHHS C JOKYMEHTaMH H
MaTepuaiaMy, HEIOCPEJCTBEHHO 3aTpardBalOIMMM €ro IIpaBa U CBOOOIBI, €CIM HHOE HE
IPEAYCMOTPEHO 3aKOHOM. HempaBOMEpHBI OTKa3 B HPEAOCTABICHUH COOpPAaHHBIX B
YCTQHOBJIEHHOM TIOPSIIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEJOCTABIEHHE TaKHX
JOKYMEHTOB WJIH HHOM WHOOpPMAIMH B CiIy4yasX, NPEIyCMOTPEHHBIX 3aKOHOM, JM00
[IPENOCTAaBJIEHHE HEMOJHOM WM 3aBEJOMO JIOXKHOW HHQpOpMAaIMM -BI€YEeT HAJIOXEHHME Ha
JIOJDKHOCTHBIX JIMI[ aJMHHHUCTpATHBHOrO mrTpada B pasmepe, ompenemseMom Koxekcom o6
aJIMUHUCTPATUBHBIX [IPABOHAPYIICHHSIX.

7.53. B coorBerctBum ¢ ['paxmanckum KomekcoM nmia, HE3aKOHHBIMH METOJaMHU
NoJIyunBIIMe HMHPOPMAIMIO, COCTABJIAIOIIYIO CIOy)XeOHYyI0 TaliHy, 0O0s3aHBl BO3MECTHTH
[PUYHHEHHbIE YOBITKH, IPUYEM TaKas JKe 00s3aHHOCTH BO3JIATAeTCs M Ha PabOTHUKOB.

7.5.4. Hapymenue HENPUKOCHOBEHHOCTH YaCTHOM JKM3HH (B TOM YHCII€ HE3aKOHHOE COOMpaHHe
WIA PaclpOCTPAHEHUE CBEICHUM O YaCTHOM JKU3HM JIMIA, COCTABIISIOIIEIO €ro JIMYHYIO KK
ceMeiHy0 TaiiHy, 0e3 ero coriacus), HEIpPaBOMEPHBIA [OCTYNl K OXpaHIEMOH 3aKOHOM
KOMITBIOTEPHON HMH(pOpPMAIMK, HEMPaBOMEPHBI OTKa3 B IPEJOCTABICHUH COOPaHHBIX B



YCTAHOBJIEHHOM IOPSIIKE JOKYMEHTOB U CBEIECHHUH (ECIIU 3TH JESIHUSA NPUYMHUIKA Bpel paBaM
M 3aKOHHBEIM MHTEpecaM TpaXIaH), COBEPIICHHBIE JHMIIOM C HCIOIb30BAaHHEM CBOETO
CITy>KeOGHOTO IOJIOKEHHUS BJIEYET YTOJOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH C YK P®.

7.6. HenpaBOMEPHOCTh JESATEIBHOCTH OPraHOB TOCYIApCTBEHHOH BIIACTH M OpraHHM3allMi IO
c60py ¥ MCIOJNB30BAHMIO MEPCOHAIBHBIX MAHHBIX MOXET OBITh YCTaHOBIEHa B CyAeOHOM
TIOPSIIKE.
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MucTpyxums [1Uisi CHIENHATNCTOB, 0TBETCTBEHHbIX 32 COOp U 0QPAS
JAHHbIX PA00THHKOB ¥ HHbIX JIHIL

1.OGImue mooKeHus

1.1. Hactosmas MHCTpyKiMs Uil CIENMAIACTOB, OTBETCTBEHHBIX 3a cOop . 00paboTKy
NEPCOHANBHBIX JAHHBIX PAOOTHHUKOB M MHBIX Jimil (naiee - MucTpykimsa) MIIOY «[leTckuit can
Nel03» paspaGorana B CcOOTBEeTCTBHH ¢ TpymoBeM KogmekcoM Poccuiickodt @enepanuw,
Konctutynuest Poccuiickoit ®enepauvu, 'paxaanckum koxexkcoM Poccuiickoit ®@enepanuu,
®enepanbapiM  3akoHOM «OO6 mHGbOpMAIMK, MHOOPMALMOHHBIX TEXHOJOTHSAX W O 3alluTe
nHpopmanuny, PeaeparbHeM 3aK0HOM «O IepCOHANBHBIX JaHHBIX», [IpaBuiaMu BHYTPEHHETO
TPYZOBOrO pacropsiika, IlonoxkenrneM 06 06paGoTKe NEPCOHATBHBIX NTAHHBIX PabOTHUKOB
MJIOY «Jlerckumii cag No 103»

1.2. Ilens pazpa6otku UHCTpyKIWH - o0ecnedeHre 3auThl npaB U cBobox pabotaukos MJIOY
«Jerckuit cag Ne 103» mpu 06paboTke X MEPCOHAIBHBIX JAHHBIX, a TAKXKE YCTAaHOBJICHHE
OTBETCTBEHHOCTH JO/DKHOCTHBIX JIHLI, HMEIONIMX JOCTYII K HEPCOHATBHBIM JTaHHEIM PaGOTHHKOB
MJIOY «Jlerckuit cam Ne 103», 3a HEBBHIIOJIHEHHE TpeOOBaHUM HOPM, PETYIUPYIOIIUX
00paboTKy ¥ 3alIUTy MEPCOHAIBHBIX JAHHBIX.

1.3. Tlopsimok BBOZA B IeMCTBHE U H3MEHEHUS IHCTpyKIMH.

1.3.1. Hacrosmas WHCTpyKIMs BCTYyHaeT B CHUJIY C MOMEHTa €€ yTBEPXKACHHUS 3aBEIyHOLIUM
MJIOY «Jlerckuii cax Ne 103» u neiictByeT GecCpovHO, K0 U3aHus Apyroi MucTpyKuun.

1.3.2. Bce usmenenus B MHcTpykumio BHocsTes ipukazoM MJIOY «Jletckmii cax Ne 103»

1.4. Bee cnemmamuctel MJIOY «Jletckuii cag Ne 103», oTBeTCTBEHHBIE 3a cOOp ¥ 00pabOTKy
[EPCOHABHBIX JaHHBIX JODKHBI OBITH O3HAKOMIIEHBI ¢ HacTosmed MHCTpyKIke o OAIUCH.

I1. OcHOBHBIE IOHATHS B COCTAB MEePCOHANBHBIX NAHHBIX paﬁonmon

2.1. Jlns nenei Hacrosme WHCTPYKIIMH UCTIONB3YIOTCS CIEAYIONIME OCHOBHBIE ITOHSTHS:

- MepCcOoHaJbHbIE JaHHBbIE Pa0OTHHKA - JMobass MHpopMalus, OTHOCAIAACS K ONPEACTICHHOMY
WM ONpe/eNsieMOMY Ha OCHOBAaHMHM Takod WH(pOpMAli paGOTHHKY, B TOM YHCIIE €0 haMuIIus,
HMs, OTYECTBO, IOJ, MECHIl, Jara W MECTO PpOXAEHHUS, aJpec, CEMEHHOE, COLHUAIBbHOE,
MMYILIECTBEHHOE IIOJIOXKEHHWE, obpa3oBaHue, NpodeccHs, IOXOIbl, Jpyras HHGOpMauus,
HeoOXxoauMasi paboTONATENIO B CBSI3U C TPYAOBBIMY OTHOIIECHUSAMM;

- 00paboTKa TEepCOHATBHBIX HAaHHBIX - COOp, CHCTEMATU3all¥s, HAKOIUICHHE, XpaHEHHe,
yrouHenue (OOHOBJIEHWME, W3MEHEHHE), HCIIONb30BAaHUE, DPACIPOCTPAHEHHE (B TOM YHUCIe
nepenaya), o6e3nuurBaHue, GIOKUPOBAHKE, YHHYTOXKEHHE EPCOHANBHBIX JaHHBIX PabOTHHUKOB
YupexxneHust;

- KOHQMIECHIMAILHOCTE IEPCOHANBHBIX JaHHBIX - O0O0s3aTeNnbHOE Ui COONIONEHHMS
HA3HAYEHHOIO OTBETCTBEHHOIO JIMIA, IIOJYYMBIIETO JOCTYI K II€PCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeOGOBaHWE HE JOIyCKAaTh WX paclpocTpaHeHHs 6Ge3 cornacust pabOTHHKA WM
WHOTO 3aKOHHOT'O OCHOBAHHUSI;

- pacmpoCTpaHeHWEe MEepPCOHANBHBIX IaHHBIX - JEHCTBUS, HalpaBIEHHbIE HA Mepexady
IIEPCOHANBHBIX NaHHBIX PAOOTHHUKOB ONpENEIeHHOMY Kpyry IHIl (Iepeaada MEepCOHABHBIX
JAHHBIX) WIM Ha O3HAKOMJIEHHE C IEePCOHAIbHBIMH JaHHBIMUA HEOTPAaHMYEHHOI'O Kpyra JIMIl, B
TOM uHcie OOHAapOJOBaHME IEPCOHAIBHBIX JAHHBIX DPabOTHHKOB B CpEACTBaX MacCOBOM
uandopManuy, pasMelieHHe B HMHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX  CETAX WM
IPENOCTABIEHHE JOCTYIA K IEPCOHATLHBIM JAHHBIM Pa0OTHUKOB KaKMM-THOO0 HHBIM CIIOCOO0M;
- HCIIOJIG30BaHUE MMEPCOHAIBHBIX JaHHBIX - IEUCTBUSI (ONepalyu) ¢ IEPCOHAILHBIME JTaHHBIMH,
coBepiiaeMbie 10DKHOCTHBIM oM MJIOY «Jletckuit can Nel03»B Hensax MpUHATHS PEIICHUN
WA COBEPIIEHWS UHBIX JEHCTBUM, MOPOXIAIOMMX IOPUIUYECKHE IIOCIIEACTBUS B OTHOLICHUH
paGOTHHKOB 160 MHBEIM 06pa30M 3aTparkBaiOIIMX HX MpaBa U CBOOOIB! HIIM MpaBa U CBOOOBL



IpPYTUX JINII;

- OIOKHMpOBaHHE NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHre cOopa, CHCTEMATU3ALUH,
HAKOIJICHHs, WCIIONL30BaHMs, PacIpOCTPAHEHUS NMEPCOHAIBHBIX HAHHBIX PAaOOTHHKOB, B TOM
YHCIIe UX TIepeiadH;

- YHHUYTOXXEHHE IIEPCOHANBHBIX [aHHBIX - JEHCTBHUS, B pe3yJibTare KOTOPHIX HEBO3MOXHO
BOCCTAHOBHUTh  COJIEp)KAHME IIE€PCOHAIBHBIX JAaHHBIX B HMH(OPMAIMOHHOM  CHCTEMeE
[EPCOHAILHBIX JaHHBIX PAOOTHHUKOB WM B PE3YJIbTAaTe KOTOPBIX YHHYTOXAIOTCS MATEpHAIIbHBIE
HOCHMTE]IH IIEPCOHATBHBIX JaHHBIX PaOOTHHUKOB;

- 00e31MYNBaHUE IEPCOHANBHBIX JAaHHBIX - JEWCTBHS, B pe3yJbTaTe KOTOPBIX HEBO3MOIKHO
ONPENEIUTh IPUHAIJIEKHOCTD IIEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY;

- 001Ie10CTyIHEIE IEPCOHANBHBIE JAHHBIE - EPCOHATBHBIE JAHHBIE, IOCTYI HEOrPAHMYEHHOTO
Kpyra JIMIl K KOTOPBIM IIPEIOCTABIIEH C COMIacusi pabOTHHUKA WK Ha KOTOPHIE B COOTBETCTBUH C
benepanbHEIMA 3aKOHAMH HE pacrpocTpaHsieTCs TpeboBaHme cobmoneHus
KOH(UICHIHATBHOCTH;

- uHpOpMaIKs - CBEICHHS (COOOLIEHNsI, JaHHBIE) HE3ABUCUMO OT (POPMBI UX TIPE/ICTABICHHUS.

- JOKYyMEHTHpOBaHHas MH(opMaIus - 3apUKCHpOBaHHAsS HAa MATEPUAIHLHOM HOCHUTENE ITyTeM
JOKYMEHTHPOBaHWs HMH(OpManus C PpEKBH3HTAMH, [O3BOJSIOIIMMH ONPENEIUTh TaKyko
HHGPOPMAIIHIO W €€ MaTepUaIbHBIA HOCHTEb.

222. B MOV «Jlerckuit cam Ne 103» co3pqarorcss W XpaHSATCS CIELYIOIIME TIPYIIIEI
JIOKYMEHTOB, COAEpKalye JaHHbIE 0 paOOTHHKAX B €IHHUYHOM HJIM CBOJHOM BHIE:

2.2.2.1. JloKyMEeHTEI, COIEpKalllie I[EPCOHAIBHBIE IaHHBIE PAGOTHHMKOB, COIPOBOIIAIOLINE
nporece oGopMIEHHs TPYIOBBIX OTHOLICHHN NpPU MMPUEME HA paGoTy, IEPEBOJE, YBOIbHEHHUM,
KOMIUIEKC MaTepHaJIOB II0 aHKETHPOBAHMIO, TECTHPOBAHHUIO; MPOBENECHHIO COOECENOBaHUMU C
KaHZWJATOM Ha IOJUKHOCTH; IOJUIMHHMKM ¥ KOIMM IPUKA30B IO JHYHOMY COCTaBY; JIMYHBIE
Aiena U TPYAOBbIE KHUKKM PabOTHHUKOB; Jella, COAEPIKAINe OCHOBAHUS K MPUKA3y M0 JIMYHOMY
COCTaBy; Jiejia, COAEpIKAIKe MaTepHallbl aTTeCTAllMU PAOOTHHUKOB; CIIY)K€OHBIX pacCieNOBaHMMA;
CIIPaBOYHO-MH(OPMAIMOHHEI OaHK [aHHBIX MO IE€PCOHANy (KAPTOTEKH, I KypHAJIbI);
NOJUIMHHUKA W KOIMM OTYETHBIX, QHATUTHYECKUX U CIPABOYHBIX MATEPHAJIOB, MEPEIaBAEMBIX
pykoBoactey MJIOY  «Jlerckuit cax Ne 103»;, KONWM OTYETOB, HANpPABISEMBIX B
TOCYAAapCTBEHHBIE OPraHbl CTAaTUCTHKM, HAJIOTOBBIE HHCIEKIMH, BBIIECTOSIIHE OPIaHbl
YIIPaABJICHUS U IPYTHUE YUPEKICHHS.

2.2.2.2. JIoKyMeHTHI IO IUIAHHPOBAHHMIO, YYeTy, AQHAIW3y W OTYETHOCTH B 4YacTH pabGoOTHI ¢
nepcorHanoM MJIOV «Jlerckmit cag Ne 103»

IIl. Coop, o6paboTka ¥ 3aIIMTA MEPCOHATLHBIX AAHHBIX

3.1. Iops ok moy4YeHus epCOHaAIbHBIX JaHHBIX.

3.1.1. Bce nepconansnble nanHble paboTHuka MJIOY «Jlerckmii can Ne 103» cremyer momydars
y Hero camoro. Eciu mepcoHanpHble TaHHBIE PaOOTHHKA, BO3MOXHO, MOJYYHTH TOJBKO Y
TPETBEH CTOPOHBI, TO PabOTHMK JOKEH OBITH YBEIOMJIEH 00 9TOM 3apaHee M OT HEro JOJKHO
ObITE mONy4eHo TMuChbMeHHOe cornacke. CIELMalnCT, OTBETCTBEHHBIH 3a c60p M 06paGoTKy
IIEPCOHAIBHBIX TaHHBIX, JOJDKEH coo0muTh pabotHuky MJIOY «Jletckuit cag Ne 103» o mensix,
NpPEeAnoJaraéMeIX HCTOYHHKAX M CIOCO0aX ITONyYeHHS NEepCOHANBHBIX JAHHBIX, a TaKXkKe O
XapaKTepe NOAJICKAMUX MOIYyYSHHIO [IEPCOHANIBHBIX JaHHBIX U [TOCNIEACTBUAX OTKa3a pabOTHHKA
JIaTh IUCbMEHHOE COIJIaCHUe Ha MX TOJIyUYEHHE.

3.12. Cnenmanuct, OTBETCTBEHHBINA 3a C60p M 06paGOTKy NMEpPCOHANBHBIX JAHHBIX, HE HMEET
npaBa TpeOOBaTh, NONy4aTh M 0OpabaThiBaTh NEPCOHANBHBIE NaHHBlE paboTtHmka MJIOY
«[erckuit cag Ne 103» ero pacoBoif, HAMOHAIBHOM NPUHAUIEKHOCTH, HNOIUTHUESCKHAX
B3IJIAIaX, PENUTHO3HBIX WM (QUIOCOQCKUX YOeKIEHHUIX, WHTHMHOM >M3HHM. B ciyuasx,
HEIIOCPEACTBEHHO CBS3aHHEBIX ¢ BOIPOCAMH TPYIOBBIX OTHOIIECHMM, B COOTBETCTBHH CO CT. 24
Koucrutynun Poccuiickoit ®enepauuun pabGorojarens BIpaBe HONTyYaTh H 06pabaThIBATH
JIAaHHBIE O YAaCTHOH JXU3HU pabOTHHUKA TOJIEKO C €r0 IMMCEMEHHOTIO COTIACHSL.

OGpaboTka yka3aHHBIX NEPCOHAIBHBIX JAHHBIX PAGOTHUKOB pabOTONATENEM BO3MOMKHA TOJIBKO
¢ uXx coryacus 1ub0 6€3 UX COrNIacus B CIEAYIOMUX CIIydasX:

- IEPCOHAJILHEIE JJAHHBIE SABJISIOTCS OOINEI0CTYITHBIMU;

- IICPCOHABHBIC JaHHBIE OTHOCATCS K COCTOSHHIO 340pOBbs paboTHHKa M uX 00paboTka



HeoOXoMMa ISl 3aIUTHL €r0 XKU3HHU, 3J0POBbs MJIM WHBIX JKM3HEHHO BaKHBIX UHTEPECOB JIMOO
’KM3HH, 3I0pOBbsl WJIA MHBIX )XU3HEHHO Ba)XXHBIX MHTEPECOB JAPYIHX JIUI] U IMOJTYYEHUE COTIIACUS
pabOTHHKA HEBO3MOIXKHO;

- M0 TpeOOBAHMIO IMOJHOMOYHBEIX TIOCYJApCTBEHHBIX OPraHOB B CIIydYasX, MPEIyCMOTPEHHBIX
benepaJbHBIM 3aKOHOM.

3.1.3. Cnenuanuct, OTBETCTBEHHbIM 3a COOp W 0OpabOTKY INEPCOHAIbHBIX JAHHBIX, BIIPABE
obpabaTbiBaTh IEPCOHANBHBIE JaHHbIE pAOOTHUKOB TOJILKO C MX IIMCHMEHHOTO COTJIACHS.

3.1.4. Cornacue pabGoTHHKA HE TpeOYeTCst B CIIEAYIOMIUX CIIydasx:

1) 06paboTka NEepcOHATBHBIX JaHHBIX OCYIIECTBISETCS Ha ocHoBaHMu TpynoBoro kojgekca PO
WIM MHOTO (heflepabHOrO 3aKOHAa, YCTAHABIMBAIOIIETO €€ Ielb, YCJIOBHS MOJIYYEHHsS
NEPCOHANBHBIX JAHHBIX M Kpyr CyOBEKTOB, NEPCOHAIBHBIC HaHHBIE KOTOPBIX ITOJIEXKAT
00paboTKe, a TaKKe OMPEENSIONIEro IOJTHOMOYMS PabOTONATENS;

2) 06paboTKa NEPCOHANBHBIX AHHBIX OCYIIECTBIISETCS B IEJISX MCIIOIHEHHS TPYOBOIO
JIOTOBOPA;

3) 06paboTka INEpCOHANBHBIX NAaHHBIX OCYIIECTBISETCS JUIS CTATHCTHYECKUX MM HHBIX
HaY4HBIX LEJIEH IPH yCIOBUH 0053aTEIBHOTO 00€3TMYMBaHNS TEPCOHAIBHBIX TAHHBIX;

4) 06paboTka IepCOHANBHBIX JAHHBIX HEOOXOIMMA VIS 3AINUTHI JKM3HHM, 3J0POBbS HIM HHBIX
)KU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIU ITOJIYYCHHE €T0 COIIachsi HEBO3MOXKHO.

3.2. llopanox o6paGoTKH, Mepesauu ¥ XPAHEHHs NIEPCOHAILHBIX TAHHBIX.

3.2.1. Pa6oraux MJIOY «Jlerckuit cax Ne 103» mpenocTaBiisieT CieUaIiCcTy, OTBETCTBEHHOMY
3a cOop u 06paboTKy NMEPCOHANBHBIX JaHHBIX, JOCTOBEpHBIE cBeleHMs o cebe. Creruanucr,
OTBETCTBEHHbIM 3a COOp M 00paboTKy MEPCOHANBHBIX AAHHBIX, IIPOBEPSIET JIOCTOBEPHOCTH
CBEJCHUHU, CBEpss [aHHBIE, IPENOCTABICHHbIE PAabOTHHKOM, ¢ HMEIOIMMHUCS y pabOTHHKA
JOKYMEHTaMHU.

3.2.2. B coorBerctBHH cO cT. 86, ri1. 14 TK P® B nemnsx obecrnedeHus nmpaB U cBoOO/ UeTOBEKa
U TPaXXIaHWHA CIICIUAIIMCT, OTBETCTBEHHBIH 3a cOOp U 06pabOTKY IEPCOHANBHBIX JaHHBIX, IPH
00paboTke NEPCOHANBHBIX [AaHHBIX DPAGOTHHKA JOJDKHBI COGNIONATh ClEAyIOmHe oOImue
TpeOOBaHUS:

3.2.2.1. OO6paboTKa NEPCOHAIBHBIX HAHHBIX MOMKET OCYIIECTBIATHCS HCKIIOUHTEIBHO B IEAX
obecnieyeHusi COOMIONEHHs 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBHIX AaKTOB, COIEHCTBHS
paboTHHKaM B TPyHOYCTPOHCTBE, O0yYEHHH W MPOABIKEHHH 110 CIIyk6e, 00eCIIeUeH s JTHUHOM
Ge30macHOCTH PabOTHHUKOB, KOHTPOJISL KOJMYECTBA M KAadecTBA BBIIONHAEMOM paboTHI H
06€eCTICUeHHUS COXPaHHOCTH MMYIIECTBA.

3.22.2. PaGoTHMKM M HX IPEICTABUTENM NOJDKHBI OBITh O3HAKOMIEHBI MOJ PACIMCKY C
nokymentamu MJIOY  «Jlerckuit cam Ne 103», ycTaHaBIMBAIOIIAMH MOPSAAOK 0GPaGOTKH
NEePCOHAIIBHBIX JaHHBIX PAOOTHUKOB, a TakxKe 00 MX MMpaBax U 0OSI3aHHOCTIX B 3TOM 0OJIACTH.

3.2.2.3. Bo Bcex ciyuasx OTka3 pabOTHUKA OT CBOHX IIpaB Ha COXPAHEHHE U 3alUATY TalHBI
HEIEUCTBUTEIIEH.

IV. Ilepenava u XxpaHeH#He MEPCOHATBLHBIX JAHHBIX

4.1. Tlpu nepenade NepCOHATBHBIX JaHHBIX pabGoTHMKA CIIENMaTUCT, OTBETCTBEHHBIH 32 cbop u
06paboTKy mepcoHaNbHBIX JaHHbIX, JOJDKEH COOIIONATE CleYIONTHE TPeGOBAHNS:

4.1.1. He coobmaTh mepcoHaIbHBIC JaHHbIE PaGOTHUKA TpeThell CTOpOHE 0€3 IHCHMEHHOTO
cornacusi pabOTHHKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJa 95T0 HEOOXODUMO B  LEJsX
NPEIYNPEXACHHUS YTPO3bI KM3HA U 30POBBIO PAaOOTHHKA, a TAKXKE B CIIydasx, yCTAHOBJIEHHBIX
dbenepaabHBIM 3aKOHOM.

4.1.2. He cooOmate nepcoHaIbHBIC JaHHbIE PaGOTHMKA B KOMMEPYECKMX IENsIX 6e3 ero
INHCBMEHHOTO coriacus. O6paboTka nepcoHATBHBIX JaHHBIX PAGOTHHUKOB B IIENISAX MPOJBUKEHHS
TOBapoB, paboT, yCIyT Ha PBIHKE IIyTEM OCYIIECTBICHHS MIPAMBIX KOHTAKTOB C MOTEHIIHATBHBIM
IOTPEOHTENIEM C MOMONIBIO CPENCTB CBS3U JOMYCKAETCS TONBKO C E€r0 MpeIBAPHTEIHHOIO
coracusi.

4.1.3. Wcnonb3oBaTh mepcoHabHBIE JaHHbIE PaGOTHUKA, O TOM, YTO 3TH JAHHBIE MOTYT ObITH
UCIIONIB30BaHbI JIMINb B LEJSX, A KOTOPBIX OHH cO0OImIeHbl. CHEeNHaTNCTEI, MOIYYUBIIHE
NEpCOHATbHBIC  JaHHBlE  pabOTHHMKA, 00s3aHBI  COOMIOAATH  PEXUM  CEKPETHOCTH
(KOHOUIEHIUATEHOCTH).



4.1.4. CneumanucTsl, OTBETCTBEHHbIE 3a cOOp M 00pabOTKy HNAaHHBIX, JOJDKHBI OCYHIECTBIIATH
nepeauy NMepCOHANBHBIX JaHHBIX paboTHHKOB B mpenenax MJIOVY «Jlerckuit can Ne 103» B
cootBerctBun ¢ «IlonoxeHneM 06 06paGOTKe MEPCOHAIBHBIX HAaHHBIX paboTHHKOB MJIOY
«Detckuii cam Ne 103».

4.2. XpaHeHHUE ¥ UCIIOJIB30BaHKE IEPCOHATBHBIX JTAHHBIX PAOOTHHKOB:

4.2.1 IlepcoHanbHble JaHHBIE paGOTHUKOB 0OpabarkiBatoTcs i xpansatcs B MJIOY «/[lerckuit
cax Ne 103»

4.2.2. TlepcoHanbHbIE JaHHBIE PAGOTHUKOB MOTYT OBITH IIONYYEHBI, IPOXOAUTD JAIbHEHIITYIO
06paboTKy U IepeaaBaThcs Ha XpaHeHHe, Kak Ha OyMa)KHBIX HOCHTEISIX, TakK U B SJIEKTPOHHOM
BHJI€ — KOMIIBIOTEPHOM IMpOrpaMMe.

V. JlocTyn K nepcoHAIbHBIM JaHHBLIM Pa0OTHHKOB

5.1 .ITpaBo mocTyna K IEPCOHATBHBIM JaHHBIM PAaOOTHUKOB MMEIOT CIIENHaTUCTEL, HA3HAYCHHBIC
npuxaszom 3asexayrouiero MJIOV «Jlerckuit camg Ne103»

3aBEIYIOMIMNHI
MHCIIEKTOP II0 Kajapam
CTapIIvii BOCIIUTATEID
3aBX03

KaJIbKYJIITOP
rearor-rcuxoJor

5.2. Pa6orauxk MJIOY «Jletckuit cax Nel03» umeet npaso:

5.2.1. Tony4yaTh JOCTYN K CBOUM IE€PCOHAIBHBIM JaHHBIM U O3HAKOMJICHME C HMMH, BKIIOYas
mpaBo Ha 6e3BO3ME3JHOE IIONyYeHHE KOMHMK TOOOH 3amucH, COJEpXalledl NEepCOHAIbHBIC
JlaHHBIE PaOOTHHUKA.

5.2.2. Tpe6oBars oT PaGoTomaTenss yTOYHEHHS, WMCKIIOUEHMs WM HCIPABICHUS HEINOJHBIX,
HEBEPHEBIX, YCTApPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJ[yYCHHBIX WM HE SBIIIONIMX
HeoOxoauMbIMH 171 PaboTonaTels nepcoHaNbHbIX JaHHBIX.

5.2.3. Tomygats ot PaboTonarens:

- CBEJEHHMS O JIMIAaX, KOTOPbIE UMEIOT JOCTYI K IEPCOHANBHBIM JaHHBIM MJIA KOTOPHIM MOKET
OBITH IIPEIOCTABIICH TAKOM IOCTYII;

- mepedeHb 00pabaThBaeMbIX IEPCOHAIBHBIX JaHHBIX U MCTOYHUK MX MOJTyYCHUS;

- CpoKHU 06pabOTKY MEPCOHATBHBIX JAHHBIX, B TOM YMCIIE CPOKHM UX XPaHEHHUS;

- CBEJICHUS O TOM, KaKue FOPHIHYECKHUe IMOCIEACTBUS AT CyOBEKTa NEPCOHAIBHBIX TaHHBIX
MOJKET ITOBJIEYH 3a c000i 00paboTka €ro NepCOHANBHBIX JaHHBIX.

5.2.3. Tpe6oBaTh u3BemeHusi PaGoromareneM Bcex JIMI, KOTOPBIM paHee OBLIM COOOIIEHBI
HEBEPHBIE WJIA HENOJHBIE [EPCOHAIbHBIE JaHHbIE, 000 BCEX IPOU3BEJCHHHIX B HHX
HCKITIOUEHUSAX,, UCTIPABJICHUSX WU TOMOJHEHUSAX.

O6xaoBaTh B YIOJIHOMOYEHHBIH OpraH IO 3alllUTe NpaB CyOBEKTOB IEPCOHAIBHBIX AAHHBIX
UIM B CyJeOHOM IIOpSIKE HenpaBOMEpHbIe aeicTBus wWmu OesnedicTBus PaGoromarens npu
00paboTKe U 3aIIUTE €r0 NEPCOHATBHBIX JAHHBIX.

5.3. KomupoBaTe ¥ JeNaTh BBIMUCKH IIEPCOHAIBHBIX JAaHHBIX pabOTHHKA pasperaeTcs
HUCKJIFOYHUTEBHO B CITYXKEOHBIX LEJSX.

5.4. Tlepenaya uH(OpPMAIMU TPEThed CTOPOHE BO3MOXKHA TOJBKO IPH MHCHMEHHOM COTJIACHH
pabOTHHUKOB.

VI. OTBeTCTBEeHHOCTH 32 HApYLIEHHE HOPM,
peryJupyiomux o6pabdoTKy M 3a1UTy
MEePCOHANBHBIX JAHHbIX

6.1. Cnenmamucter MJIOY «Jlerckuit cam Ne 103», BHHOBHBIE B HapylIEHHH HOPM,
PETYIUPYIOIIMX MOJTydeHne, 00paboTKy U 3alUTy IIePCOHAIBHBIX JaHHBIX PaOOTHHKA, HECYT
IMCHUILUTHHADHYIO ~ aIMHHUCTPATHBHYIO, rpakJaHCKO-TIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C ()eiepaIbHbIMU 3aKOHAMH.



[Tpunoxenue Ne 1

3ASIBJIEHUE o cornacuu Ha 06paboTKy

[IEPCOHAJIbHBIX AAaHHBIX. S,

(®.1.0.)

HE BO3paxkaio NpoTuB cbopa U 06paboTku Bamu nepcoHanbHBEIX JaHHBIX (CBeaeHMit) 060 MHe,
cozepKamux Jro0y0 HHPOPMAIHUIO, OTHOCSIIYIOCS KO MHeE, Heo6XOmuMyIo paboTomaTerio ¢
LEJIBI0 MCIIOTHEHUS TPYJIOBOrO JOrOBOpa B CBSI3M C TPYAOBBIMH OTHOIIEHUSAMM, a TAKXKE I
Fe 3allUTBl MOCH JKU3HH, 3[I0POBbsS HIM HHBIX JXU3HEHHO BRKHBIX HHTEPECOB, JHOO >KM3HH,
3[I0POBBSI UIIM UHBIX KU3HEHHO BAXKHBIX HHTEPECOB JAPYTHX JIMIL.

llepconanbhblie nannble ¥ HHGOPMALKS 060 MHE MOXKET BKJIIOYATh B TOM YMCIE aJpec,
HOMEp KOHTAaKTHOro TenedoHa, CeMeHHOe, COLUAIbHOE, HMYIIECTBEHHOE MOJIOXEHHE,
oOpaszoBanue, Tpodheccus, TOXObl, COCTOSHUE 3I0POBhS U JIPYTOE.

O6paboTka MOMX MEPCOHAIBHBIX JaHHBIX MOMKET OCYINECTBIATHCS B YACTH 0GECIeueH s
COOJIIOZICHNS 3aKOHOB M MHBIX HOPMATHBHBIX [IPABOBBIX AKTOB, COACHCTBHS MHE B 00YHECHHH U
NPOABIKEHUS 1O ciyxkbe, obecmedeHHs JMYHON G6e30macHOCTH pPaGOTHHKOB, KOHTPOJIA
KOJIMYECTBA ¥ KaYECTBA BBINOIHAEMON paboThl M 00eCTIeUeH st COXPAHHOCTH MMYILECTBA.

OO6paboTka MOMX IIEPCOHANBHBIX JAHHBIX MOKET OCYILECTBISTHECS B JOKYMEHTAIBHON 1
3JIEKTPOHHOM (opMe B IEPUOM BPEMEHH [0 OT3bIBA MHOIO JAHHOTO 3asIBIICHHUSL.

Hacrosiiee 3aspienne MoXeT OBITh OTO3BAHO MHOM B MHCHMEHHOM (opMe.

Jlara IMoamuce
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